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Articles 19, 25 & 37

Documentation Explanation

All grievancepaperwork All paperworkdevelopedandutilized in grievanceprocedure

Jobdescriptionand QualificationStandardfor higherlevel dutyassignment Establishesdutiesandresponsibilitiesof thehigherleveljob

Jobdescriptionof employee’scurrentassignment Tellsuswhattheemployeeis supposedto bcdoing

Applicableregulations- ELM. Chapter230 Existingregulationwhichestablishescriteria forhigherlevelpay andupgraduig

Detailedwritten explanationby grievantof work beingperfonnedandfor how

long. Also witnessand/orco-workerstatementsif applicable

Mustbespecilictoexactdutiesand responsibilities. l3reakdown by hoursof

specific work beingperformed.Also whenemployeebegantoperformthis

work

Writtenverification, normally by grievant,of managementknowing whatwork

wasbeingdone

Offsetspotentialargumentby managementon notknowing gnevimtzwasdomg

this work

Appropriateform (F-1723)or written communication,if done, onhigher level

assignment

Proveswork is higherlevel, If 110written proof~ statementby grievanton being

told to do thework

Workup by jobdescriptionwhatworkthe grievantis doingandforhow long

onanormalday

Necessaryprooftodemonstrateviolation. Also givesexacthoursof higher

level for remedypurposes

Applicableeaselaw. Rememberdifferencebetweenprecedentandpersuasive

value

StrengthenscasethroughStep4s,nationalarbsor pre-arbs,regulararbsor pre

arbs. Citesmust beon point

2Thesamedocumentationwould berequiredif you wereonly seekinghigherlevelpayandnot theupgradingoftheduty assigpment.
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